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DEFINITIONS 


1.  As  used  herein,  the  word  “agency”  shall  mean  any  asso- 
ciation, corporation,  copartnership,  or  individual  as  used 
in  the  Solicitation  Act. 

2.  The  word  “Department”  shall  mean  the  Department  of 
Welfare. 

3.  The  “Solicitation  Act”  refers  to  Act  No.  347,  P.  L.  644, 
1925,  as  amended. 

4.  The  term,  “foreign  agency”  as  used  in  “13”  of  the  rules 
and  regulations  means  any  agency  incorporated  in,  or 
whose  principal  place  of  business  or  whose  headquarters 
or  principal  place  for  the  dispensation  of  charity  or  benevo- 
lence, is  located  outside  this  Commonwealth  or  in  a country 
outside  of  the  Commonwealth  of  Pennsylvania. 

RULES  AND  REGULATIONS  FOR  THE  ADMINISTRATION 
OF  THE  SOLICITATION  ACT 

The  following  rules  and  regulations  have  been  approved  by 
the  Welfare  Commission  and  adopted  by  the  Department  in  com- 
pliance with  the  Act  and  shall  apply  to  agencies  which  are  re- 
quired under  the  Act  to  file  applications  for  certificates  of  regis- 
tration to  solicit  funds. 

Application  for  Certificate 

1.  Application  shall  be  filed  on  form  supplied  by  the  Depart- 
ment at  least  thirty  days  before  solicitation  begins. 

2.  Application  shall  be  made  upon  the  application  form  pro- 
vided by  the  Department  of  Welfare  for  this  purpose. 

3.  Information  given  by  the  agency  upon  its  form  shall  be 
complete  and  accurate. 

4.  The  following  material  shall  be  submitted  by  the  agency 
with  the  application: 

a.  The  fee  of  ten  dollars  ($10.00). 

b.  A copy  of  the  Constitution  and  By-Laws  of  the  agency. 

c.  A copy  of  the  Charter  or  Act  of  Incorporation  if  the 
agency  is  incorporated. 

d.  A copy  of  the  annual  audit  of  its  accounts  for  the  last 
calendar  or  fiscal  year  previous  to  the  date  of  appli- 
cation, 

e.  If  the  agency  has  entered  or  is  about  to  enter  into  an 
agreement  or  contract  with  another  agency,  firm,  or 
individual,  whereby  the  other  agency,  firm  or  indi- 
vidual shall  receive  any  compensation  whatsoever,  a 
copy  of  such  agreement  or  contract  shall  be  submitted 
with  the  application. 

5.  The  agency,  if  required  by  the  Department,  shall  furnish 
such  further  information  as  may  be  required  by  the  De- 
partment within  ten  (10)  days  from  date  of  application, 
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or  within  such  extension  period  as  the  Department  may 
fix  in  writing. 

Solicitor’s  Certificate 

6.  A Solicitor’s  Certificate  shall  be  issued  by  the  agency  which 
holds  a certificate  of  registration  to  each  person,  paid  or 
volunteer,  soliciting  for  the  agency  or  for  any  other  pur- 
pose. This  card  shall  conform  to  the  form  set  forth  in  the 
rules  and  regulations,  “A”  following,  and  shall  contain  all 
information  contained  thereon,  including  the  date  and 
number  of  the  Certificate  of  Registration. 

The  Board  of  Trustees 

7.  An  agency  other  than  an  individual  must  have  a function- 
ing Board  of  Trustees  or  Directors  who  shall  assume  re- 
sponsibility for  the  work  done  by  the  agency  asking  for 
a certificate. 

Certificate  of  Registration 

8.  The  certificate  of  registration  shall  be  displayed  conspicu- 
ously in  the  principal  office  of  the  agency  to  whom  it  has 
been  issued. 

Reports  and  Records 

9.  Information  given  on  the  application  form  shall  constitute 
the  required  report  from  the  agency,  unless  special  reports 
are  deemed  necessary  in  any  instance  by  the  Department. 

10.  Accurate  records  of  all  receipts  and  expenditures  shall  be 
kept  by  the  agency.  These  shall  be  open  to  inspection  by 
representatives  of  the  Department  upon  demand. 

11.  An  audit  of  the  books  of  the  agency  or  individual  shall  be 
made  annually. 

12.  A financial  statement  shall  be  filed  with  the  Department 
immediately  following  the  annual  audit  and  a certificate 
from  the  auditor  shall  be  attached  to  the  financial  state- 
ment. The  form  for  such  certificate  will  be  found  under 
“B”  following. 

13.  In  case  of  a foreign  corporation,  the  financial  statement 
may  be  limited  to  receipts  and  expenditures  in  the  State  of 
Pennsylvania  except  that  all  salaries  and  commissions  paid 
to  any  person  either  within  or  without  the  State  for  or  in 
connection  with  the  conduct  of  the  enterprise  designated 
in  the  certificate  issued  by  the  Department  shall  be  in- 
cluded. The  statement  shall  be  verified,  in  case  of  a cor- 
poration, copartnership,  or  association,  by  the  president  or 
secretary  of  the  corporation  or  by  the  presiding  officer  of 
its  governing  body,  or  in  case  of  an  individual,  by  the  indi- 
vidual. The  names  and  addresses  of  its  officers  and  the 
members  of  the  governing  body  and  the  names  and  ad- 
dresses of  the  agents  in  the  State  of  Pennsylvania  and  the 
exact  location  of  its  headquarters  in  the  State  and  its  main 
office  shall  be  required  of  each  foreign  agency. 
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14.  Records  must  be  kept  on  file  by  the  agency  in  such  form  as 
is  approved  by  the  Department. 

15.  When  an  agency  which  holds  a certificate  of  registration 
proposes  to  enter  into  contract  with  another  agency,  firm, 
or  individual  whereby  the  other  agency,  firm,  or  individual 
shall  receive  any  compensation  whatsoever,  copy  of  such 
an  agreement  shall  be  filed  with  the  Department  of  Wel- 
fare, before  execution  by  the  agency. 

Revoking  of  Certificate 

Nonholder  may  not  act  for  holder.  Any  agency,  upon  its 
written  request,  addressed  to  the  Secretary  of  Welfare,  will  be 
permitted  to  submit  evidence  to  show  that  it  is  entitled  to  a Cer- 
tificate of  Registration  or  that  its  Certificate  should  not  be 
suspended  or  revoked. 

When  an  agency  violates  any  of  the  provisions  of  the  Act  or 
these  rules  governing  it,  the  executive  and  presiding  officer  of 
the  agency  shall  be  notified  in  writing  by  the  Department.  If 
corrections  of  the  fault  are  not  made  within  fourteen  (14)  days 
after  notification  the  certificate  may  be  revoked  or  suspended  in 
the  discretion  of  the  Department. 

A.  Form  for  Solicitor’s  Card 

SOLICITOR’S  CERTIFICATE  UNDER  SOLICITATION  LAW 

(Void  after  ) 

No 

The  ... 

(Name  of  agency) 

Located  at  

(Street,  number,  city) 

State  Registration  Number  

AUTHORIZES  

(Name  of  solicitor) 

To  solicit  funds,  supplies,  or  property,  etc.,  for  the  purposes 

of  

for  a period  beginning 

and  ending 

f salary  of  dollars  per  week 

On  a -l 

[ commission  of  per  cent, 

but  in  no  event  greater  than  fifteen  (15%)  per  cent  of  the  gross 
price  of  the  article  sold,  or  the  contribution  received,  by  the 
solicitor. 


(Signature  of  authorizing  agent) 


(Signature  of  solicitor) 


(Official  position) 
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The  solicitor  shall  present  this  card  for  examination  when  re- 
quested by  any  person  solicited  by  holder. 

The  agency  issuing  this  card  requests  a report  of  any  irregu- 
larities on  the  part  of  its  agents  or  solicitors. 


B.  Form  of  Affidavit  of  Statement  Required  by  Rule 


State  of  ... 
County  of 


ss : 


being  duly  sworn 


according  to  law,  deposes  and  says: 

That  the  above  and  foregoing  is  a just,  true  and  conscionable 
audit  of  the  financial  records  of 
for  a period  between 

and  ; that  all  bank  balances  and 

cash  have  been  verified  by  personal  inspection  or  certificate  of 
the  bank;  that  we  have  examined  the  records  of  all  moneys  re- 
ceived by  pursuant  to 

certificate  issued  to  it  by  the  Department  of  Welfare  of  the  Com- 
monwealth of  Pennsylvania  under  date  of  

being  number  , and  find  that  it  appears  from 

such  records  that  the  holder  of  said  certificate  has  not  paid  to 
any  individual,  corporation,  copartnership,  or  association,  a com- 
mission or  compensation  in  excess  of  fifteen  per  centum  of  the 
amount  collected,  or  received  from  the  solicitation,  sale  or  enter- 
prise covered  by  the  period  and  purpose  of  said  certificate. 
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